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ANTCOM

Mission

From antiquity to community: rethinking classical heritage through citizen humanities will train
10 highly skilled cultural heritage researchers equipping them to harness the potential of the
digital transition as well as to address its professional and societal challenges. AntCom
prioritizes both open science (Citizen Humanities) and innovative curatorial techniques (Multi-
and Hyperspectral Imaging) to create an empowering exchange between researchers and
communities.

ANTCOM’S EXPECTATIONS

AntCom PhD fellows are expected:

1. To implement their own research project and write their dissertation timely
respecting all the internal deadlines;

2. Draft and develop individual research and career plans;

3. Hold meetings with main supervisor and co-supervisors according to an agreed
plan.

4. Participate in the monthly Work in Progress on-line workshops with the cohort of
AntCom PhD fellows (starting in year 2).

5. Participate in the AntCom training activities (see below)

6. Do group work in developing organizing and implementing Citizen Humanities
initiatives related to their projects;

7. Cooperate with AntCom’s social media according to the strategy outlined in the
Communication Plan;

8. Co-organize and manage AntCom final Summer School and conference.

ANTCOM STRUCTURE

Work Packages

AntCom training program is divided in three work-packages according to the following
structure:
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WP 2

Manuscript Heritage

¢ Pl Paolo Scattolin
e Fellows 1, 2, 4, 5

Fellows' distribution

¢ P| Francesco

* Fellows 6, 7

WP 3 WP 4

Linguistic Heritage Narrative Heritage

® Pl Rosa Maria
Giannachi Rodriguez Porto

¢ Fellows 3, 8, 9, 10

Each fellow has own supervisory pool, as listed below:

Fell | PhD awarding Supervisors

ow | entity

1 SDU Rene Lynge Eriksen, Mads Toudal Frandsen, Giacomo
Marchioro

2 SDhU Reka Forrai, Lars Boje Mortensen, Paolo de Paolis

3 SDU Aglae Pizzone, Lars Boje Mortensen, Francisco Javier
Gonzalez Garcia

4 UNIVR Paolo Scattolin, Giacomo Marchioro, Aglae Pizzone

5 UNIVR Paolo de Paolis, Paolo Scattolin, Aglae Pizzone

6 UNILE Francesco Giannachi, Marcello Aprile, Aglae Pizzone

7 UNILE Marcello Aprile, Francesco Giannachi, Gabriela Prego
Vazquez

8 uscC Rosa Maria Rodriguez Porto, Francisco Javier Gonzalez
Garcia, Reka Forrai

9 uUscC Marco V. Garcia-Quintela, Rosa Maria Rodriguez Porto,
Laura Feldt

10 UscC Rosa Maria Rodriguez Porto, Aglae Pizzone, Fabio Coden

Managing structure

AntCom’s activities are implemented and monitored via the following internal structure:
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Ethical Committe ————

Coordinator Steering committee Supervisory board

(m
'

European External advisary
Commission board

The supervisory board, composed by Aglae Pizzone, Reka Forrai, Paolo Scattolin, Paolo De
Paolis, Francesco Giannachi, Marcello Aprile, Rosa Rodriguez Porto, Jacob Buur, Lars Boje
Mortensen, one representative of the associated partners and one representative of the PhD
fellows, manages the project on a day-to-day basis. This is also where PhD fellows can have
their voice heard through their representative. They are welcome to present their
suggestions, requests and concerns. The first representative of the PhD fellows will be elected
during the induction week in September 2023.

Fellows’ contact points

As a PhD fellow, your main contacts points are:
1) your first supervisor;

2) AntCom project manager;

3) your representative in the supervisory board.

Your supervisor is there for any issue concerning your training and research (see below
Training and Individual Supervision).

AntCom project manager is there for any issue concerning practical arrangements, queries
with the local administrations and offices, bureaucratic problems, concerns about travels and
secondments. She is a centralized contact point for all AntCom fellows to reach out to other
beneficiaries and associated partners you might wish to contact. She is also the person in
charge for any financial issue related to your training.

Your representative is your voice in the Supervisory board and your opportunity to cooperate
in shaping AntCom training so as to make it the most effective possible.
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TRAINING

AntCom and Enrollment in local PhD programs

As a fellow of the AntCom training you will be part of both the consortium’s customized
program and the local PhD program. Each program, at a local lever, has its own credits
requirement. The activities designed for AntCom cover all the credits required by the local
programs (you can find a credit equivalence for each activity, based on the relevant local
counting system in Annexe 2). However, you are free to attend also courses organized at local
level beyond credits requirements. Schedules of activities are published at the beginning of
each academic year. In the tables below you are provided a general overview of your local
PhD program and links to find more information.

Network-wide training activities

As a fellow of the AntCom program you are under the obligation of attending the training
initiatives organized by the consortium. They are designed to facilitate your research and to
equipe you with core- and advanced research skills as well as with transferable skills useful
for both academic and non-academic careers. Our courses are the results of an innovative
design, which has been inspired by the principles of good practice for doctoral training outlined
by the League of the European Research Universities and has also adapted to the Humanities
the approach used for Science, Engineering and Technology (you can read about it here and
here).

The following table offers an overview of the activities organized at network level, with details
on content, schedule, location and compulsory attendance. Further training activities in
cooperation with local consortium partners are be discussed and decided during the action,
based on the personal career plan drafted by each fellow. Those activities are also intended
as compulsory, while remaining liable to renegotiation in order to meet the PhD candidate’s
educational needs during the training period.

NB All the activities are open to all AntCom PhDs, but are compulsory only for the
target specified in the last column on the right.
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Activity Description Time Location Compulsory
Induction The week will kick-start the project. A reading list 2-8 SDhuU All
Week will be distributed at the end of June. During the September | Odense
week students will be introduced to: 2023
e the theoretical principles informing the
network
e the practical tools they will use in their
projects
e atraining in gender aspects of research
¢ a self-evaluation of skills and first draft of
career plan
¢ implementation of the relevant work-
package through meetings with their teams
On-line The course will be customized based on the results | November- | On-line All, if not
course of the PhD fellows’ self-evaluation questionnaire, in | April 2023 otherwise
order to reinforce the competencies that the indicated
candidates feel will help them face the challenges of
their research in the best way possible. A
personalized schedule will be established together
with the pool of supervisors.
Responsible | In the courses the PhD students are introduced to Before SDhuU Fellow 1
Conduct of various basic terms, principles, and norms in the July 2024 Fellow 2
Research area of Good scientific practice. The course covers Fellow 3
scientific, ethical, and legal aspects of the research | The
process, including: planning research, data course is
management, the basic elements of handling routinely
information, and the central elements of scientific offered at
publishing and authorship. By doing this, the course | SDU.
aims to enhance the students’ awareness of Check
methodological and ethical issues and requirements | these links
for their research, as well as their understanding of | suitable
broader questions of research integrity. Through dates:
reflection, consideration and discussion of HUM
academic integrity and of good scientific practice, TEK
the students’ conduct of their research is to be
strengthened according to current rules, principles,
and guidelines, as well as the current practice at the
University of Southern Denmark.
Citizen The course will be divided in three installments: Phase 1 SDbuU All
Humanities Phase 1 FUNDAMENTALS: TOWARDS EXTREME | First week
CITIZEN SCIENCE of March
Contents 2024
e Citizen Science Theories
e Types of Citizen Science Phase 2
e Cases and Examples Second
e Stakeholders week of
e Citizens Humanities September
2024
Goals
Phase 3
7
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e Basic knowledge of CS in theory and
practice
¢ Analyzing their own research project

Phase 2
TRANSFERRABLE SKILLS IN PRACTICE:
CITIZEN HUMANITIES
Contents

e Co-design & Sensemaking
Community development
Communication in Citizen Science
FAIR data and Data processing
Digital communities
Scientific Literacy
Relevant SDU CS-research cases (projects)

@
o
=8
7

Competences to do CS
Development and training in transferrable
skills
e Designing their own research project
Phase 3
CITIZEN SCIENCE: ENGAGEMENT WITH THE
HUMANITIES
Contents
e Scientific crowdsourcing in practice
e CS online communities and platforms
(Bastian & Thomas)
¢ How to engage and build digitally (Jonathan
Brier)
e How to collect data (various SDU examples)
Goals
e Deeper knowledge of engagement in digital
humanities
e Building their own projects

Third
Week of
January
2025

Oral History
Training

The training will be imparted by the Associazione
Italiana di Storia Orale. Building on theories and
procedures discussed during the induction week,
PhDs working on the field will be introduced to a
practical toolkit and to the legal and ethical aspects
of oral history research. PhDs will be assisted in
using the suitable software and media as well as a
hands-on support to organize and structure their data
collection and storage based on the specificity of
their research (demography, language, materials
etc.)

June 2024
with
preliminary
on-line
lessons

UniSalento
Lecce

Fellow 3
Fellow 6
Fellow 7
Fellow 8
Fellow 9

Summer
School in

The training will be imparted by Noveolas
Productiones and will introduce PhDs students to

July 2024

usC

Fellow 6
Fellow 7
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Visual Story-
Telling

non-fictional cinema, screenplay writing, production
of a short non-fictional through mobile phones and
free software for film edition. Fellows will get a solid
foundation and first-hand knowledge of the film-
making industry for future professional enterprises in
cultural management and communication.

Santiago
de
Compostela

Fellow 8
Fellow 9
Fellow 10

Acquiring
Third-Party
Funding

This course will provide:

An overview of the funding landscape and
knowledge of how to identify viable funding
sources, e.g. by using ResearchProfessional
Insight into the structure of a research grant
proposal and the purpose of its components
Insight into typical features of the successful
application

Framing the project for the specific funder
and funding opportunity

Insight into how funders process grant
proposals; factors determining success or
failure; and the importance of evaluation
criteria

Tools for developing, qualifying, and pitching
project ideas

Writing an effective CV for your grant
proposal

Costing a project and constructing a
proposal budget

Insight through own experience into the
mechanisms of grant proposal review and
funding decisions

November
2024

SDU

All

Project
management

The training will provide fellows with a:

In-depth knowledge of project management
tools: Setting the objectives, Stakeholder
management, milestone planning, risk
management and planning your
communication

Insights in project support functions: Budget
and economy, contracts and legal
obligations, fundraising within in the EU
system

Insights in different project management
roles and responsibilities

An understanding of the project's
organization

Insights in international acknowledged
practice with the project management field
Insights in some of the challenges related to
project management

November
2025

SDuU
Odense

All
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e Training in design and development of
research projects

e Individual feedback on your own research
project

Non- Instruction in project management for charities; | April-June | Verona Fellow 2
Academic sustainable public-private cooperation; management | 2024 Fellow 10
Training models; synergy between stakeholders, policy
Biblioteca making under the guidance of project manager T.
Capitolare Leonardi (16-year experience in fundraising and

charity organization).
Language PhDs will be offered advanced instruction in Griko | August UniSalento | Fellow 6
Summer and further assistance to implement their OH | 2024 Lecce Fellow 7
School interviews. They will start be introduced to the

planning and management of community

archive, to be linked to the community library’s

network Mali Ghetonia.
Final The Summer School will be desogned and July 2026 | Univr All
Summer organized directly by AntCom PhDs as a team, so Verona
School as to provide further hands-on experience in actual

design, preparation, organization and management

of cultural events as well as a moment of reflection

on both the theoretical foundations of AntCom and

the skills acquired during the 3-year training.
Final The Final conference will be the ultimate show- November | USC All
Conference | casing window for the PhD projects — which will be | 2026 Santiago

completed by then - and an opportunity to further de

expand their network thanks to the invited speakers Compostela

external to the consortium. It will also be the
moment to plan any follow up action on the
consortium.

ASSOCIATED PARTNERS

AntCom training program relies on cooperation with associated partners both within and
outside the academic sector. As shown by the table above, associated partners are involved
in already activities planned by the consortium, but they are also available for further planning.
As a PhD you are encouraged to talk to your supervisor to explore avenues of engagement
with the partners that might further your skills.

Organization

Contribution

Funded by
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Associazione Training in oral history Additional

Italiana di Storia research skills

Orale Transferable
skills

Fondazione Project management for charities; sustainable | Transferable

Biblioteca public-private cooperation; management models; | skills

Capitolare di | synergy between stakeholders, policy making.

Verona

Noveolas Summer School in storytelling. Transferable

Productiones S.L. skills.

and Marcos Nine

Unione dei | Language Summer School Additional

Comuni della research skills;

Grecia Salentina transferable
skills

Consorcio de | Training in designing and planning outreach | Transferable

Turismo da | activities. skills

Corufia (Torre de

Hércules),

Concello de

Allariz, Concello

da Guarda

Museo Outreach to local communities and consortia | Transferable

Arqueoloxico e | (Fishermen’s Actions Groups: GALP); cultural | skills

Historico de A | mediation.

Corufia and

Tower of Hercules

CITIZEN HUMANITIES

Definition

Citizen Humanities describe Citizen Science in the field of the Humanities (read about it here).
Citizen science is defined as research that involves citizenship, i.e. non-professional
scientists, the general public, in the process of knowledge formation through crowdsourcing
and collaborative actions (f. ex. In collecting and sorting data). Emerging for the first time in
1989, the concept enters common parlance in the first decades of the new millennium (2005
Wikipedia, 2014 Oxford English Dictionary). The first citizen science toolkits were designed
for the natural sciences. The practice of citizen humanities, however, is becoming increasingly
common, especially in the field of archival and library research. SDU is at the forefront in
research on and implementation of projects in citizen science and citizen humanities in
particular. AntCom offers the first structured training ever in citizen humanities at doctoral
level.

Teams and expectations

11

Funded by
the European Union



mailto:rosa.rodriguez.porto@usc.es
https://link.springer.com/chapter/10.1007/978-3-030-58278-4_6

Ant —
Com

From Antiquity
to Community

PhDs are expected to design and implement citizen humanities projects related to their
research with the support of SDU Citizen Knowledge Center and the AntCom infrastructure.
They can work individually but also encouraged to work in team, if suitable.

Although the ideal outcomes are joint projects, this will probably not be always possible.
However, some clusters (Fellows 1-2; Fellows 4-5; Fellows 6-7) of student are probable
naturally suited to develop shared strategies within the group, including consistent
crowdsourcing practices, according to their asset type (i.e. “content that is, in some way,
transformed as a result of processing by a crowd-sourcing activity”). AntCom with three main
types of assets:

1. text;
2. images and monuments;
3. ephemera and intangible heritage.

PhDs are expected to establish and design processes (corresponding to methodologies
used in research within the Humanities) and tasks (the activities of the participants into the
projects) accordingly. fellows will plan projects involving configurational, editorial and
investigative tasks, envisaging processes aiming at transcribing, translating (manuscript
heritage), as well as recording and creating content (linguistic, intangible cultural heritage).
The expected outputs are transcribed texts, enhanced texts and knowledge/awareness. In the
area of immaterial heritage, such a newly acquired knowledge and awareness will be
channeled toward the planning of a community archive. Fellows will develop different
engagement strategies, depending on the environment of their project, either virtual or real
life, and methodologies targeted at recruiting and maintaining participants, by turning citizens
into “commited volunteers”.

SECONDMENTS

Definition

A Secondment, according to the MCSNA framework, is a temporary transfer of the fellow to
another host institution. Secondments are a compulsory part of AntCom training program and,
even if called differently (e.g. change of environment, period abroad etc.), might also be part
of the requirements of the local PhD programs. Secondment-related expenses are fully
covered by the fellowship’s training costs (see below Practical Information). This includes
both accommodation (extra rent for a flat, student accommodation or the like) and travels from
the host institution to the secondment institution at the beginning and at the end of the period
or any work-travel for training activities, conferences, field work etc.

Secondments are divided in:
- Academic When they are based at another University or research institution;
- Non-Academic When they are based at private companies, foundations, charities
etc.
For further details, please refer to the MSCA Financial Guide.

12
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Aims

The primary aim of secondment is knowledge transfer. Secondments have been designed
so that the PhDs bring to the temporary host their complementary expertise, while they will
receive training not available at their PhD awarding institution.

Schedule
The following table offers an overview of the PhD fellows’ secondments with details on
schedule, location and local supervisor.

Fellow Schedule Location and local supervisor
1 April-June 2024 Verona, Giacomo Marchioro
2 April-June 2024 Verona, Paolo de Paolis
3 May-July 2024 Santiago de Compostela, Rosa Maria Rodriguez
Porto
4 January-March 2024 Odense, Aglae Pizzone
5 January-March 2024 Odense, Aglae Pizzone
6 April-June 2024 Odense, Aglae Pizzone
7 March-May 2025 Santiago de Compostela, Gabriela Prego
Vazquez
8 September-November Odense, Reka Forrai
2024
9 September-November Odense, Laura Feldt
2024
10 October-December 2024 Verona, Fabio Coden

INDIVIDUAL SUPERVISION
Career Development Plan

After the the induction week, PhDs will draft a career development plan, based on:

- The self-evaluation questionnaire;

- The new information obtained during the induction;

- A conversation with their supervisor
The career development plan is a working document that will be updated throughout the
training program. It is based on the template in Annex 3.

One of AntCom obijective is to center PhDs and to allow them to be active drivers in their
career. The career development plan is not only a mere exercise but a way to gain agency
and to undertake the steps necessary to embarked into your desired path, either in the
academic or non-academic sector.

Research Plan

After one year past your enrolment, you are expected to submit a revised research plan,
complete with methodology and schedule, based on the new knowledge and insights in the

13
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material acquired during the induction week, your time at the host institution and three-month
on-line course.

Principles of Supervision

AntCom supervision adheres to the MSCA guidelines (here) and the European Charter for
Researchers (here). There are expectations both on the side of the supervisor and the PhD.

The supervisor should:

Facilitate access to institutional information, infrastructures, background data and
knowledge;

Ensure equal treatment of researchers with special needs;

Support training of PhDs both in research and transferable skills;

Establish a consistent, reliable and convenient framework of constructive feedback
on research;

Promote PhDs independency, future development and networking;

Help PhDs develop and fine tune throughout the action an appropriate career plan
Ensure that PhD’s research is sustainable across the board: in relation to their well-
being, in relation to any possible ethical aspects, in relation to the broader
environment (see MSCA Green charter);

Serve as a role model in terms of research conduct and work-life balance, without
setting unrealistic standards;

Direct PhDs toward institutional structures of support if needed;

Ensure a streamlined and accountable communication, including clear paths of
conflict resolution (see below Conflict Resolution)

The PhD should:

Resepct the rules stated in the Grant Agreement and established by the local PhD
regulations;

Follow the principles of the European Charter for Researchers;

Abide by ethical conduct of research;

Follow the agreed research and career plan by submitting work for feedback in a
timely and accountable manner, as well as by attending training and feedback
sessions;

Follow the principles of the MSCA Green Charter;

Explicitly raise problematic issues and follow the procedures in place for conflict
resolution, by using the relevant communication channels.

Fill in the relevant AntCom activities on the shared Google Document:
https://docs.google.com/document/d/1d7dc8dS4-

y6EWaFafWHVPEds WbeCyEg/edit

CONFLICT RESOLUTION

14
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Any concern or complaint regarding the program or any ethical issue that might arise should
be brought up by the PhDs during supervision meetings. If the PhDs feel that the meetings do
not offer the suitable safe space to address their concerns or if the conflict regards their
supervisor(s), they should follow the following procedure:
- Contact both AntCom Pl and AntCom Project Manager (or the latter alone should the
concerns be related to the PI);
- Pl and Project Manager will be submitting the issue to the AntCom ethics committee
(see above tree structure of AntCom);
- The Ethics committee will devise a course of action and if the issue is not to be
resolved internally, they will bring it to the relevant internal structure (HR, Ethics
Committee, Gender Equality Team etc.).

In case of administrative complaints or issues (f. ex. Regarding contracts) PhDs should
address the Project Manager who will point them to the relevant offices/help laise with the
relevant offices.

Further support is offered by the National Contact Points:

Denmark

Ms Marlis ERICHSEN

Ms Anne MAIBOHM HARIDT
Italy

Mr Angelo D’ AGOSTINO

Mr Marco FERRARO

Spain

Ms Cristina GOMEZ

Mr Jesus ROJO

Ms Maria HERRERO

Mr Xavier Ronald EEKHOUT

15
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PRACTICAL INFORMATION ON ONBOARDING,
TRAVELS, ACCOMMODATIONS AND
REIMBURSEMENTS

Each PhD will be enrolled locally in a PhD program. The onboarding procedures are outlined

below.

All travel and accommodation expenses as well as research-related expenses (conference
fees, equipment, reproductions etc.) are covered by the individual training allowances, i.e. by
the host institution.

Accommodation and travel expenses for training events organized within the network
are covered by the consortium. When allowed by each Host Institution’s internal
regulations, accommodation costs will be covered in advance. Otherwise they will be
covered by the fellows and thein reimbursed.

Accommodation expenses for individual field trips, conferences, secondments etc.
chosen by the researchers are paid by the PhD and then reimbursed upon presentation
of receipts;

Travels are booked directly by the DCs —unless host university regulations dictate
otherwise— who will choose the lowest fare possible, for a reasonable route. Expenses
are then reimbursed to the researcher upon presentation of receipts and travel
documents;

When possible, research expenses — such as digitization — are paid directly by the
institution, if not they will be reimbursed to the researcher upon presentation of the
relevant invoices.

Research expenses not included in the network training must be agreed upon with the main
supervisor. Expenses for training activities (such as travel and accommodation) are in principle
to be covered by the consortium network. Exceptions can be made in case of accommodation
made available from a third party. For exceptional cases and any practical or administrative
guery, the central contact point is AntCom Project Manager.

16
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ONBOARDING PROCEDURES

PhD Enrolment Denmark
Nordic Citizen

- Housing
Once you have received your contract, you can begin to search for accommodation. Here you
can find useful information about housing.

- Registration
If you are a citizen of Finland, Iceland, Norway and Sweden you are free to enter, reside, study
and work in Denmark. You do not need a visa, residence or work permit. Find more
information here.

If you are staying in Denmark for more than 3 months, you must register your staying at Citizen
Service in Odense and book an appointment to receive a CPR number (ID number), you can
find all relevant information on how to register here. Your health insurance card, also called
yellow card, is ordered as a part of the CPR number process. You can find more information
about your health insurance card here.

- Tax
When living and working in Denmark, you also need to pay taxes. Therefore, you must apply
for a tax card. More information can be found here.

- Bank Account and Nemkonto
When you arrive in Denmark to start your work at SDU, it is also very important that you get a
Danish bank account as soon as possible. This enables SDU to transfer your salary to your
account. You can open a Danish bank account when you have your CPR number, your yellow
health insurance card and a tax card. If you take do not take up residence in Denmark and
get a CPR number, you can have your foreign bank account assigned as a NemKonto.

- Crossborders-commuters
When you get employed at the University of Southern Denmark while maintaining your place
of residence in another country, you are considered to be a cross-border commuter. This
means that special rules apply to you and there are some practical issues you need to settle
before starting your employment, e.g. social security, taxation, etc. The rules applying to your
situation also differ depending on your nationality. Find out more the special rules here.

EU/EEA/ Swiss Citizens

- Contract
First step, when planning to move to Denmark and work at SDU, is the employment contract.
The contract is needed to be able to register in Denmark and finding a place to live.

- Housing
Once you have received your contract, you can begin to search for accommodation. Here you
can find useful information about housing.
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- Registration

As you are a citizen of a EU/EEA country or Switzerland, you do not need to apply for a
residence permit, but must instead apply for a EU residence document. You can read about
and start your application process here. You must submit your application to the Danish
Agency for International Recruitment and Integration (SIRI). As part of the process, you must
usually appear in person at one of SIRI's branch offices in Copenhagen, Odense, Aarhus,
Aalborg, Esbjerg, Sgnderborg or on Bornholm.

If you are staying in Denmark for more than 3 months, you must also register your staying at
Citizen Service in Odense and book an appointment to receive a CPR number, you can find
all relevant information on how to register here. Your health insurance card, also called yellow
card, is ordered as a part of the CPR number process. Find more information about your health
insurance card.

- Tax
When living and working in Denmark, you also need to pay taxes. Therefore, you must apply
for a tax card. More information can be found here.

- Bank Account and Nemkonto
When you arrive in Denmark to start your work at SDU, it is also very important that you get a
Danish bank account as soon as possible. This enables SDU to transfer your salary to your
account. You can open a Danish bank account when you have your CPR number, your yellow
health insurance card and a tax card. If you take do not take up residence in Denmark and
get a CPR number, you can have your foreign bank account assigned as a NemKonto.

Non- EU/EEA/Swiss citizen

- Contract
First step, when planning to move to Denmark and work at SDU, is the employment contract.
The contract is needed to be able to register in Denmark and finding a place to live.

- Residence and Work Permit
If you are a citizen from a country outside Scandinavia, the EU/EEA or Switzerland, you must
apply for a residence and work permit in your home country through a Danish mission, i.e. a
Danish Embassy or a Danish Consulate General before comming to Denmark. The mission
will then forward the application to the Danish Agency for International Recruitment and
Integration in Denmark, where it will be processed. If the applicant is a legal resident of
Denmark, the application may be submitted at the Citizen Centre of the Danish Agency
for International Recruitment and Integration at one of SIRI's branch offices.
The International Staff Office at SDU will start the application process for your work and
residence permit.
You can be granted a Danish residence permit as a full degree PhD if

e you are enrolled as a PhD student at a Danish university and receive a salary from the

university or a company affiliated with the PhD programme, or

e you are enrolled in a PhD programme without receiving a salary
A residence permit allows you to stay and study in Denmark for the period your permit is valid.
In addition, a permit allows you to stay in the Schengen area for up to 90 days within a 180
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days period. However, the permit does not allow you to work in other Schengen countries. If
you are enrolled in a full PhD programme in Denmark your residence permit will not lapse,
even if you give up your Danish address or stay abroad for more than 6 successive months.
You can read more about permit lapse and dispensation options here.

A residence and work permit based on PhD studies in Denmark allows your family to come
with you to Denmark. A permit can be granted to your spouse, registered or cohabiting partner
as well as children under the age of 18 living at home. Read more about accompanying family
members here

Before applying:

An application for a residence permit on the basis of PhD studies is processed by the Danish
Agency for International Recruitment and Integration (SIRI). If you are in Denmark when
submitting the application, you must be here legally. Your stay in Denmark is legal when you:

e have a valid visa,

o are exempted from the requirement of a visa,

o already have a valid residence permit, or

e stay in Denmark according to the EU rules
You must be enrolled in a Danish university as a PhD student to be able to apply.
Before submitting your application, you must create a case order ID for your application and
pay a fee to cover SIRI's case processing expenses. You can do this here. Here you also find
the relevant application form, PHD1. You can choose between an online form and a paper
form. Your place of study must fill in one of two parts of the form. If you use the paper form,
the application process is generally initiated by your educational institution. If you use
the online form, the educational institiution must first complete their part. When the
educational institution has completed their part, they will receive a reference number and a
password for the second part of the form. The educational institution will pass this information
on to you in order for you to be able to open the application and complete your part.
Please note that, as a rule, SIRI will refuse your application for a residence permit on new
grounds, if the application is submitted prematurely in relation to the wished for start date for
your stay in Denmark. SIRI will contact you or your educational institution if we need further
information to process your case.

- Registration
If you are staying in Denmark for more than 3 months, you must also register your staying at
Citizen Service in Odense and book an appointment to receive a CPR number, you can find
all relevant information on how to register here. Your health insurance card, also called yellow
card, is ordered as a part of the CPR number process. Find more information about your health
insurance card.

- Tax
When living and working in Denmark, you also need to pay taxes. Therefore, you must apply
for a tax card. More information can be found here.

- Bank Account and Nemkonto
When you arrive in Denmark to start your work at SDU, it is also very important that you get a
Danish bank account as soon as possible. This enables SDU to transfer your salary to your
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account. You can open a Danish bank account when you have your CPR number, your yellow
health insurance card and a tax card. If you take do not take up residence in Denmark and
get a CPR number, you can have your foreign bank account assigned as a NemKonto.

CPR number

The CPR number is unique to the person and is used in Denmark as an ID number. The CPR
number consists of ten digits. The first six digits are your date of birth (day, month and year)
while the last four digits provide a unique identification number for all citizens in Denmark.
To get the CPR number on the basis of residence you must meet all the following criteria:

Your stay in Denmark must last more than three months (Persons emigrating from
other Nordic countries, irrespective of their nationality, nationals of an EU/EEA country
or Switzerland, and their family members from third-countries, may stay in Denmark
for up to six months before having to notify immigration authorities of their arrival)
You have acquired a residence or a fixed place of abode in Denmark

You are legally entitled to stay in the country (in terms of documentation, this means a
residence permit)

Notification of arrival must be made to the local municipality of residence within five
days after the conditions mentioned in sections 2 and 3 are fulfilled.

Documentation including ID must be presented for the purpose of registering your
personal data in the CPR system. The local municipality can require any person to
report in person prior to registration. They might also ask for a witness to confirm your
identity in person upon registration.

Other useful links:

Visit nyidanmark.dk/ukraine if you need information from SIRI and the Danish
Immigration Service to Ukrainian citizens

Citizens who needs a visa to enter Denmark: https://www.nyidanmark.dk/en-
GB/Words%20and%20Concepts%20Front%20Page/US/Visum/Must _have a visa ¢
ountries and countries_with visa exemption

The official guide of life in Denmark: https://lifeindenmark.borger.dk/

International Staff Office at SDU: https://www.sdu.dk/en/om_sdu/international staff
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PhD Enrolment Italy

1. Visa and Residence Permit

2. Medical Assistance

3. Accomodation

4. lItalian Tax Code

5. Regional Tax

6. INPS enrolment - GESTIONE SEPARATA INPS
7. ltalian Bank Account

8. PhD Registration

1. Visa and Residence Permit
1.1 Visa to enter Italy for Study Purpose
If you need a visa to enter Italy for study purposes, please complete the following steps:

Step 1. submit a pre-enrolment application through the national UNIVERSITALY website.
- visitthe UNIVERSITALY portal and create a personal account to fill in the application
and upload your personal and study documents before sending it.
- Detailed instructions on how to register on the Universitaly website can be at
the following link
Step 2. Once you have submitted your pre-enrolment, the University will receive your
application and perform some checks and verifications.

Step 3. The university will validate your application and send it to the Italian diplomatic-
consular representation. *if you need a visa to enter Italy, you will have to apply to the Italian
diplomatic-consular representation for an entry visa for study purposes.
- Please also keep in mind that it is your responsibility to request an appointment at the
embassy/consulate to complete your visa application.

For informational purposes, the documents that are typically required by the diplomatic
authorities include:

® Passport, valid at least 3 months (for some countries at least 6 months) beyond the
end of your stay in Italy;
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® Documentation from the University of Verona or Salento confirming your enrolment in
a PhD programme;

® Statement providing evidence of sufficient financial means for your stay in Italy (for
students receiving a PhD scholarship, the documentation provided by the PhD Office
should be sufficient);

® A statement providing evidence of suitable lodging arrangements (optional);

® A return travel ticket or proof of sufficient funds to buy a return ticket back to your
country of residence.

® |f you are a non-European citizen accepted to a PhD programme and you already
have a residence permit issued by an EU country, before applying for an Italian study
visa please contact the PhD Office to check whether or not you need an entry visa to
Italy.

Step 4. Once your pre-enrolment application has been validated, you will receive an automatic
notification (containing instructions on the further steps to be taken at the Italian diplomatic-
consular representation) together with a summary with admission details.
Please be aware that:
® your UNIVERSITALY pre-enrolment application must be submitted as soon as
possible, in order to avoid any unwanted delays in the procedures for issuing the
entry visa.
® The documentation produced by higher education institutions concerning each visa
applicant must be considered as support for the assessment procedures of diplomatic
missions and does not automatically lead to the issue of a visa.
® Information on admission to doctoral courses and scholarship funding (including
duration, gross monthly/annual allowances and conditional annual renewal) will be
included in your UNIVERSITALY application form at the time of validation and
electronic transfer to the Italian diplomatic-consular representation of your choice.

1.2 Residence Permit

EU students staying in Italy for more than 3 months must apply to the Anagrafe (Register
Office) of the Municipality for registration in the registry office and for the issue of a residence
certificate.

International students, including PhD students from non-EU countries must apply for a
residence permit within 8 working days from their first entry into Italy. The residence
permit is an identification card where your personal data, ID photo and fingerprints are stored
in digital format. It has the same duration as your visa (normally 12 months) and currently
costs approximately €120.

Please keep in mind that as AntCom Doctoral Candidate all your expenses to enter Italy
(i.e. consular fees, stamp duties for residence permits, annual fees for health services,
regional tax, university taxes) will be reimbursed. If you need instructions on how to apply
for reimbursement please write to the doctoral office at your host institution (UniVr:
dottorati.ricerca@ateneo.univr.it; UniLe: master.dottorati@unisalento.it) or alternatively to
AntCom project manager (czi@sdu.dk).

22

Funded by
the European Union



mailto:rosa.rodriguez.porto@usc.es
mailto:dottorati.ricerca@ateneo.univr.it
mailto:master.dottorati@unisalento.it
mailto:czi@sdu.dk

Ant —
Com

From Antiquity
to Community

® \When entering Italy, a foreign citizen in possession of a visa for study purposes must
submit an application for a residence permit to the local police headquarters (Questura)
using the kit available at post offices.

® After completing the residence permit kit (see here), you will have to send it from the
post office. The Post Office will directly fix an appointment for the "photo identification"
procedure and to check the suitability of your documentation. After the photo
identification, you will be issued with a code with which you can check the status of
your application.

® Documents required to apply for a residence permit for study purposes:

- Residence permit application kit which can be collected free of charge from post
offices.

- Photocopy of the pages of your passport where your data and the stamps placed at
the borders are present.

- Photocopy of the certificate proving enrolment in the course of study to be followed

- Photocopy of your tax code, if you have one

® Costs for issuing/renewing a residence permit

- 16 euros stamp duty (stamp duty can be purchased at any tobacconist's)

- 70.46 euro contribution towards the cost of the electronic residence permit for up to 1
year (pre-marked postal giro slip)

- 30 euro fee for the acceptance of the application and for the issue/renewal of the
residence permit

UniLe: Upon arrival in Lecce, please contact the Welcome  Office
(welcome.office@unisalento.it) to receive help with the application kit and the various
processes related to the residence permit.

UniVr: Before your arrival, the PhD Office (dottorati.ricerca@ateneo.univr.it) will send to you
all relevant information about how to submit the permit of stay request. You will be assisted in
the procedure by ISU staff (http://www.isu-services.it).

2. Medical Assistance
An insurance policy is compulsory if you apply for a residence permit.

- If you are a citizen of an EU or EEA member state or a Swiss national, you must
have a European Health Insurance Card (EHIC) issued by the National health
authority in your home Country. EU incoming students with EU Health card or Health
Certificate can go directly to a general practitioner of their choice. A patient
contribution is required for prescriptions, medical examinations, oral and dental care.

- Non-EU Students If you are non-EU citizen and PhD student, you may apply for
voluntary enrolment in the Italian National Health System (Servizio Sanitario
Nazionale, or SSN), which allows you to choose a general practitioner or family doctor
(medico di base/medico di famiglia) near where you live. The annual fee
is €149,77 and registration is valid for one calendar year (1st January—31st
December). As a non-EU PhD student applying for the voluntary enrolment in the
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SSN, you are not required to be registered as a resident in Verona, Lecce, or any
other Italian municipality.

Please note: Registration with the SSN is valid for one solar year, from 1st January to
31st December of the same year. It is not possible to register beforehand for the
following year. Therefore, if you arrive in September to begin a PhD commencing on
1st October, you should consider this option with care, because even though you will
have to pay the full annual fee, your registration will only be valid until 31st December.
For the months not covered by the SSN, you could decide to take out private health
insurance (either in your own country or in Italy) which must cover all health risks,
including maternity. Private health insurance is not in any way associated with
registering in the SSN, nor with choosing a local GP. It simply means your insurance
company will reimburse you for any medical fees specified by your policy.

3. Accomodation
Lecce: findaccomodation; when planning your staying, contact the student association ESN,

which is committed to helping international students moving to Lecce. If you are interested,

please write to lecce@esn.it.

UniVr: Before your arrival, the PhD Office (dottorati.ricerca@ateneo.univr.it) will send to you
all relevant information about how to look for accommodation. You will be assisted in the
procedure by ISU staff (http://www.isu-services.it).

4. Italian Tax Code -Codice Fiscale

The tax code is required for accessing the services of public bodies (e.g. to enrol at university
and in the National Health Service), for signing contracts (e.g. for work or rent), for opening a
bank account, but also for buying a phone card.

- To obtain your tax code, you can apply to the Italian Embassy or Consulate in your
country of residence before arriving in Italy, through the consular office. This
procedure is highly recommended in order to shorten the time needed to issue the
Codice Fiscale and thus be able to access the above-mentioned services immediately
upon arrival in Italy.

- International students who do not have an ltalian tax code will be directed to the
following link: www.codicefiscale.com where he/she can obtain one, simply by
inserting the name of the country or state in which he or she was born (e.g. someone
who was born in Paris should simply put "France").

UniSalento: you may alternatively apply for the tax code through the Welcome Office at UniLE
(email: welcome.office@unisalento.it) by filling in the editable application form according to
the example shown on the link here.
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UniVr: Before your arrival, the PhD Office (dottorati.ricerca@ateneo.univr.it) will send to you
all relevant information about how to submit the fiscal code online request through the ISU
portal (http://www.isu-services.it).

5. Regional Tax

UniLe: the regional fee € 160,00 must be paid by international doctoral students during the
registration process to be completed on the studenti.unisalento.it website - for this purpose
you can use one of the different payment methods (credit card or bank transfer).

UniVr: tax total for scholarship winners amount to € 442,00 per year (i.e € 176,00 regional tax;
€ 250 university contribution; € 16,00 stamp duty). The regional tax may slightly vary year by
year.

UniLe: International Non-EU students are required to pay a flat tax of €1.000. For students

from Albania, Iran, Pakistan, India and China, on the basis of specific agreements, a reduction

of up to 50% of the flat tax is envisaged.

6. CIE (Carta Identita Elettronica); SPID; INPS (Istituto Nazionale Previdenza Sociale)
Enrolment — Gestione Separata Inps

e Inorder to get an Italian Identity Card (CIE), EU citizens must go to the Registry Office
of their Municipality of residence with a valid identification document. Non-EU
citizens, on the other hand, must bring a valid passport and residence permit with
them. If the latter has expired, the request for renewal of the same will be valid. It is
necessary to attach three recent photographs with a white background, half-
length, bareheaded. The only exception is the case in which the covering of the head
with a veil, turban, or other is imposed by religious reasons, provided that the facial
features are clearly visible.

e To activate a SPID Account please follow the instruction on this link:
https://www.spid.gov.it/en/what-is-spid/how-to-activate-spid/

e PhD scholarships are exempt from income tax under Art. 4 of Law no. 476/1984 and
Art. 6 of Law No. 398/1989. Scholarships are, however, subject to INPS social
security contributions under the "Gestione Separata" (INPS Separate Management)
category, pursuant to Art. 2, para. 26 of Law no. 335/1995 and subsequent
amendments. Beneficiaries of the grants or allowances are obliged to register with the
Gestione Separata, from the year 2003 and are recipients of all the provisions
concerning the contributions and pensions of the “Gestione Separata” (INPS Separate
Management).

Registration  for "INPS  Separate = Management” can be made online
at https://www.inps.it/prestazioni-servizi/servizio/2501 starting from the 1st October 2022.
Further information about INPS’s Gestione Separata can be found on the INPS web site
at https://www.inps.it. INPS's freephone number is 803.164. The service is in multiple
languages. Once they arrive in Italy, international students will be able to enrol in the national
health system known as the SSN - Servizio Sanitario Nazionale (National Health Service), in
order to receive extended health services and be assigned a general practitioner. Registration
with the health service is free of charge for doctoral students enrolled in the INPS Gestione
Separata. Detailed instructions on how to register at INPS Gestione Separata website can be
found at the following link.
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® UniSalento: INPS system enrollment (Gestione separata INPS) can be completed
online before arriving in Italy with the support of the Unisalento Welcome Office
(welcome.office@unisalento.it).

® UniVR: The PhD Office (dottorati.ricerca@ateneo.univr.it) will directly manage for you
to be registered to the INPS system (Gestione separata).

7. ltalian Bank Account

An ltalian bank account can only be opened on arrival in Italy and after obtaining a valid
residence permit. Please note that PhD salaries can also be paid on foreign accounts.

UniVr: Before your arrival, the PhD Office (dottorati.ricerca@ateneo.univr.it) will send to you
all relevant information about how to open a bank account in Italy. You will be assisted in the
procedure by ISU staff (http://www.isu-services.it).

8. PhD Registration

Univr. Once you have passed the PhD selection, you should contact
dottorati.ricerca@ateneo.univr.it. They will give you all detailed information on how to
complete your enrolment.

UniLe: The successful candidates will proceed to the web registration through the portal
http://studenti.unisalento.it. In case one is lacking the credentials to access the page, please
write to sistemi.studenti@unisalento.it in order to receive them. For a step to step guide for
registration please check the following link.

Useful Links

UnilLe: International Students Services, Email: welcome.office@unisalento.it

UniVr: Email: dottorati.ricerca@ateneo.univr.it
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PhD Enrolment Spain

Visa Residence Permit

Foreigner’s Identification Number (NIE) for EU, EEA or Swiss citizen
Social Security Registration

Tax

Banking Information

Housing

PhD Enrolment

NogkwN R

Visa Residence Permit

=

- Who requires a Visa?
Citizens from the EU/EEA or Switzerland do not require a student visa regardless of the length
of their stay in Spain. EU/EEA/Swiss students don’t need a visa to live in Spain, but will have
to register with the local authorities and get a residence certificate.
Citizens of all other countries require a student visa if they plan to stay and study for more
than 90 days in Spain. This visa is granted to those students who have already been accepted
for admission by a recognized educational institute in Spain.

- Where can you make the application?
Visa applications must be submitted in person, or by a duly authorised representative, in the
diplomatic mission or Spanish consular office in the researcher’s official country of residence.
The application must be submitted within the three months before your intended date of
departure (applications cannot be submitted earlier).

- How to make the application?
Before you can apply for a study visa you have to find a course or program with an officially
recognized institution in Spain. You will then need to get official confirmation from the
organization outlining that you have been accepted on the course or program, in the form of a
certificate or letter of acceptance. Once you have this, you can contact the Spanish embassy
or consulate in your home country and apply for a student visa. Exactly what is required may
vary from consulate to consulate but in general, you'll need to show your passport, as well as
the following:
e details of the study, training, or research that you’ll be doing in Spain, including the
hours of study per week (20 at least);
e proof that you have medical insurance;
e a medical certificate confirming that you don’t have any diseases that would require
you to be quarantined;
e proof that you have the funds to support you for the duration of your stay in Spain (eg.
scholarship details);
+ information about where you’ll be living;
e a criminal record certificate issued in the last five years by the relevant authorities in
your home country.

- When should you apply?
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You'll need to apply for your visa between two and three months before you intend to travel to
Spain to allow time to process your application.

Generally, a student visa in Spain is granted for the entire duration of the course of the study
program. You can renew your student visa to further extend your studies or take up a new
course of study in Spain. Do not attempt to submit your student visa application more
than four months in advance or less than 7 weeks before the departure date, else the
application will not be accepted.

- Visa fee payment
Visa fee payment is compulsory and has to be made at the same time when submitting a visa
application. The fee has to be paid in local currency and it is subject to regular changes due
to the currency fluctuations. Please check the list of consular fees.

Please keep in mind that AntCom Doctoral Candidates will be reimbursed of all expenses
related to entering Spain and PhD registration (e.g. consular fees; residence permits’ and
national identification cards’ fees; PhD taxes etc.). Please write to the PhD office at your host
institution (doutoramento@usc.es) or your supervisor in order to receive further guidance on
how to apply for a reimburse. If you have further questions on the procedures of
reimbursement you can also contact AntCom Project Manager (czi@sdu.dk). If you need
guidance on general issues regarding residence visa and permits you can also contact
international@usc.es.

- Foreign National Identity Card (TIE)
Additionally, once you arrive in Spain you must apply for the Foreign National Identity Card
(TIE) within 90 days. The TIE, or Tarjeta de Identidad de Extranjero, is an identity document
that has the same functions as the Spanish National Identity Document (DNI). Its purpose is
to prove a foreign citizen’s legal status in Spain. As a national of a non-EU country, you have
the right and duty to request it once you have obtained a residence permit for more than 6
months. To obtain the TIE card, you must submit the following documents:
o Passport and visa: original and photocopies of the pages with your passport number,
visa and the entry stamp.
e Two recent passport-size colour photos on a white background.
e Duly completed and signed EX-17 application form. For instructions please click here.
e Proof of payment of the corresponding fees. You must complete this form. Print it out
and pay the corresponding fees at a bank.
e A copy of your insurance policy.
o If you have it, proof of Social Security registration.
o If you are a doctoral student, receipt of payment issued by the host institution.
You and your family are legally required to carry the TIE card with you at all times. If your
nationality, personal data or home address change during your stay in Granada, you must
notify the Immigration Office within 30 days.

2. Foreigner’s Identification Number (NIE)
If you are a EU, EEA or Swiss citizen and will stay more than 90 days, you need to register
at the Central Register of Foreign Nationals within the first 90 days of your arrival, although
we strongly advise you to book an appointment with them within the first month. You will first
need to book an appointment to the Immigration Office (Oficina de Extranjeria), or the local
police station in case the immigration office is missing (Comisaria Local de Santiago de
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Compostela: C/ Rodrigo de Padron, 3). On the day of your appointment, you will register and

obtain your Foreigner’s Identificatoin Number (NIE).

Foreigner’s Identification Number (NIE): the NIE, or “Numero de Identidad del Extranjero”,

is a personal tax identification number for foreigners living in Spain. You must submit the

following documents (originals and photocopies) in person at the Immigration Office to be
assigned a NIE:

e Passport or ID.

e Duly completed the EX-18 application form. Here you can find an English version of the
document for support, but you'll need to fill in the official Spanish one.

o Proof of payment of the corresponding fees. You must complete this form, ticking
the “certificado de registro de residente comunitario” (registration certificate for EU citizens)
box. Print it out and pay the corresponding fees at a bank.

o Document proving that you meet one of the following conditions:

¢ You are employed or self-employed in Spain.

- You have sufficient financial resources for your family
members and yourself, as well as health insurance cover in Spain.
- You are enrolled at a public or private institution.
- You are a family member accompanying or joining a citizen from the EU, EEA or
Switzerland.

After registration, you will be assigned a Foreigner’s ldentification Number (NIE).

Depending on the applicant’s nationality and circumstances, this number may be included in

the visa, on the Foreign National Identity card (TIE), on the registration certificate for EU

citizens or in a specific NIE document.

3. Social Security Registration
If you have signed an employment contract with the USC, you will automatically be registered
with the Spanish Social Security System (Seguridad Social), which provides welfare services
to employees and their dependants, including: access to public healthcare, pensions
(retirement, widowhood, etc.); subsidies (for disabilities, temporary illnesses, maternity or
paternity leave, etc.); unemployment compensation and benefits; and family support.
Your Social Security contributions will be calculated on the basis of your gross monthly salary.
For more information on contribution rates, please consult the website of the Ministry of
Labour, Migrations and Social Security and this section of the Euraxess website.
The healthcare system in Spain, which is public and is provided by the National Health System
(SNS), is guaranteed to all individuals who are registered with the Social Security System

4. Tax
Your employer (in this instance the University of Santiago de Compostela) will automatically
deduct the corresponding taxes from your salary. Anyone who is required to pay taxes in Spain
will receive a Tax Identification Number (NIF), which is the same as the Foreigner's
Identification Number (NIE).

5. Banking Information
Residents tend to have more benefits and flexibility when opening a bank account. For a stay
of 6 months or more, we advise you to open this type of account, for which you will need a
Foreigner’s Identification Number (NIE).
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Opening a bank account in Spain is normally free. Banks usually open from 9 a.m. to 2 p.m.
Monday to Friday, and occasionally on Saturday mornings. The most common form of
payment is in cash. Most establishments do not accept card payments if the amount is less
than €5-10, and sometimes this method of payment may not be available in small businesses
such as fruit and vegetable shops, fish shops and bakeries, etc.

Documents required to open a bank account

e Passport, ID card (for European citizens) and NIE (for residents).
e Document proving your address of residence (such as an official letter, an electricity bill,

your rental contract, etc.).
e Document proving your professional occupation (such as your employment contract or most
recent payslip).

o Taxpayer identification number if you come from a non-European country.
International bank transfers

6. Housing
The University Residence Service (SUR) provides accommodation for students and other
members of the university community: https://www.usc.gal/es/vida/residencias. To receive
further information on University Residencies, please write to sur@usc.es , from Monday to
Friday from 9:00 a.m. to 2:00 p.m.

7. PhD Enrolment

As soon as a candidate is selected for the position, it is necessary that he/she register for the
doctoral program at the University of Santiago de Compostela. Enrolment is done through the
Online Secretary's Office, and under the terms and conditions established by USC general
call for enrolment. The enrollment in the program is not automatic, and AntCom PhDs need to
undergo the same checking and registering process as all the other students (although
AntCom candidates have already passed the selection). Non-EU Students will be able to join
the general call, which will open in May. This call is aimed at graduate students from an
educational systems outside the European Higher Education Area (EHEA) who hold a degree
deemed homologated or equivalent to an official Spanish university degree, or to another
degree conferred by an institution of higher education belonging to another Member State of
the EHEA or a degree declared equivalent by the Ministry of Education, and that qualifies
them for a PhD program. All the information can be  consulted
here: https://www.usc.gal/en/admision/doutoramento. All candidates must make their
application by meeting the deadlines set through the Virtual Secretary’s Office declaring
the details of the academic records of the university degrees that give them access.
Enrolment is definitive after verifying that the access requirements have been met, as well as
the veracity of the documents presented.

To request information on the procedures related to enrolment, you can always contact your
supervisor via mail (rosa.rodriguez.porto@usc.es) and she will forward the query to the
director of the program.
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Mobility Declaration

e A mobility declaration must be submitted within 20 days after the recruitment of each
researcher and updated (if needed) via the Continuous Reporting tool.
(See Work programme - Specific conditions for the Marie Sktodowska-Curie Actions,
— Point 1.6 - Legal and financial set-up of the Grant Agreements, p.88)

e The MD is the basis for the Individual Financial Statement (submitted by each
beneficiary at the end of each reporting period) and needs to be updated in case of
change.

e If ‘submitted’, only the recruitment period can be edited, and secondments added. All
other changes require the intervention of the PO, who needs to re-open back the MD
back in ‘draft’ to enable the update.

e For a step to step guide on how to complete the Mobility Declaration press here.

> Keep in mind that:

¢ In case of change of the family status, contract type, and addition of a special needs
allowance, a new Mobility Declaration will need to be submitted.

e In case of change on the work-time commitment, the same Mobility Declaration will
need to be used but a new recruitment period added.

e An assessment of the budget needs will be carried out by the granting authority; in
case of need, an increase of the budget will be implemented through an amendment.

My Person Profile

*Personal Section to be filled by Doctoral Candidate

Before filling in My Person Profile, you need to Create an EU Login account. For a step to
step guide, press here.

My Person Profile is one of the sections available under Manage my area in the Funding &
Tenders Portal.

Manage my area «

SEARCH FUNDING & TENDERS ™ HOW TO PARTICIPATE ~ PROJECTS & RESULTS WORKAS AN EXPERT SUPPORT ~

i My Person Profile 1 © Need help?
My Organisation(s) @ Your profile is public Last updated on 01/04/2022 16:48:31
Grants The person profile is in a Beta version. There are known issues especially with importing data from ORCID:

V=1 My Proposal(s) n This tool is not for the management of expert CV, Expert CV can be managed from My Expert Area.

=| wmyProject(s) Personal Education Publications Employment My organisations EU funding Partner search announcemen ts Documents

T Personal detalls  # Edit

In My Person Profile, you have the possibility to create your profile, for a step to step guide
press_here.

When creating the Person Profile, the Portal will already federate all your details as a Portal
user (i.e. data linked to EU Login account and its activity in the Portal). Besides those details
provided by the Portal, My Person Profile contains some sections that you can complete
with further details, such as details regarding your employment history, expertise areas, etc.
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If you encounter difficulties when filling in My Person Profile section please write to
AntCom project manager: czi@sdu.dk

Sharing your profile:

The visibility of the detalils is indicated by the eye-shaped icons: a yellow icon means that
the detail is visible and a grey icon means that it is not visible. By default, all details are set
as not visible:

@ Need help?
Last published on 04/06/2021 13:05:13

CITY = NO OF PROJECTS =

')

'\
STUHR 5233 In order to make the profile public, or

/ reverse it, you have to click the buttons
at the bottom of the page
Unpublish | Save & Publish

The 3 sections of the ‘Mobility’ tab to be filled in on the F&T Portal:
1. RESEARCHERS: Researchers' personal details can be encoded in the
Researchers table serving as a database from which Mobility Declarations (MDs)
can be automatically created and prefilled with the data from the table.

2. MOBILITY DECLARATIONS: The GA specifies the assigned researchers in the
action. The Mobility Declaration (MD) is the document that links a specific researcher
to one of the assignments and specifies the recruitment periods.

3. SECONDMENTS: Secondments are additional periods of research training with
another beneficiary or associated partner. The section allows for the introduction of
those periods.

1. RESEARCHERS

1.1 Add Researcher
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Call: HORIZON-MSCA2021.0N-01
Topic: HORIZON-MSTA-2021-DH-01-01

Pew—~— - [T Faridy arma Detination B gainaton Start e End e Tiroe Corrmitmart Buration St

' test test am EPEM ENVIRDNMENTAL PLAHING onnim: HonRm Pust-Time (303 0.5000000 SUBMITTED a
Secondments
Feswarcher 4 Firs Hame Fammily Hame Sonding Organbation  Sector of Semd D1y Sending Country Secondment Sector of Sec_ Org. Secoedment Couriry Start dste End dote Working Time Wworking time Buration actions
Grganization Commitment. percentage

#

1.2 Comilete all mandatori data in the 'Add Researcher' pop-up:

Gender

Nationality

Birthdate " =
Email*

Researcher Category®

Past Country of Residence &
Special Needs”

Career ent Plan for OYes Oto
this re:

Role of researcher

Contribution to the Project

Contract duration

Mandatary Fiskls

Person Profile Data

Personal Identifiers

For guidance on further steps press here

valisate # save & Cancel

2. MOBILITY DECLARATIONS

2.1 The Mobility declarations table allows the introduction and submission of data
regarding the recruitment periods. Initially, the table will contain the data concerning the
recruitment periods (as made available in the Grant Agreement when completing

the Recruitment tab) in DRAFT status. You are able to add more information to or edit
some of the existing data*.
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d Researche:
R 14 Pt M Pyt aoder Bithdata Hationdity Subemitied Doclsatioon e
1 s test w 10 A~ Aatarc ics 2out el a
F Kosta Rizos " 12107193 BE - Belgun. Ooutel0 Hw
s test w a2 AD - dndorra Qouter0 o
Mabitity Declarations
A Miobitty Dactars
[e— - famiyrama benaizn crguniusion st doee End duee Warking Time Commiment pa— st .
1 1 x [ TE UNIVERSIDAD DE SEGOVIA LT wonmm Part-Time (40 %) 05966667 SUBMITTED a
1 1 L nest DYHHIG HEDERLAND V /01 17701202 Suspension for maternity lesve 1:5000000 SURMTTED a
Secandments
Sesearcher 14 First Hame Family e Sending Orgakation  Secior ofSerd. Org. | Sending Couniry Socomiment Soctor of Sec. Ovg. | Socomiment Couniry St date Exd e Werking Tine Working thme Duation o
[y it peccntage
1 1 tes fest IE UNVERSIOAD DE SEC Hon-Academic Spain CENTRE HATIONAL LE Academic France w002 s Fart Time % [ *
1 1 tes hest YNNI NEDERLAMD Y Hon-Acadesic Wetherlands  CENTRE MATIONAL [E Academic France @i 2 Swersion for mater [} ] »

e |

2.2. Click on the row corresponding to the recruitment period and edit the data in the 'Edit
Mobility Declaration' pop-up.

Edit Mobility Declaration

Researcher
Researcher Category
Gender

Nationality

Birthdate

Email

Country of Residence

Last Countries of Activity (up to five)
Contract Type *

already developed
Is Researcher enrolled in PhD programme?*

Family charges™

*Mandatory Fisids

Validate

Researcher Information | Recruitment Information  Recruitment Period

Career Development Plan for this researcher is

Family charges changed/date change applicable from* 14/07/2022 &=

TEST TEST

Doctoral candidate

M

Bosnia and Herzegovina
2021/07/13
TEST@GMAIL.CO?

Russia

A. Employment contract or otf ~

No

@®HNo
@ves ONo

Oes

W’ Save & Cancel

Researcher information: personal
info, last countries of activity, CDP,
contract type, enrolment in PhD,
family status.

Note:

1. Some data is read-only (automatically
retrieved from the Researcher table).
To change this data, you need to edit
the information in the Researcher
table.

2. Family status can change during the

project = impact on family allowance

A new recruitment period should be

added in case of different working time

commitments.

The long-term leave allowance applies

in case of the researchers’ leave,

including maternity, paternity,
parental, sick or special leave, longer
than 30 consecutive days

 Forg

here.
3.
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3.1 Click the Create Secondment button for the chosen recruitment period

Cal: HORIZON-MSCA 2021-00-01
Topie: HORIZON MSCA 2021-00.01.01

Mobility

Researchers

Family e Gandee Sirtndare Hatenty Sebmitted Dl sioes actions

3 Konstantinos R1205 " /oS BE - Belgium 2outol2 )
0 TEST TSt w 1406202 A - Canaca 2outef2 )
9 TEST TesT " 10/ BA - Boznia and Herzegoving Oout of 2 2
Mobitity Declar
a— . Fiet Narma Famity Nam Sevtination Grariwion Start e End dute eeking time Commitmant curation st
1 6 Konstantinos RiZ0S CONTRE NATIONAL [€ LA RECHERD 2.1000000 SUBMITTED a
6 Konstantinos RiZ0s EPEM ENVIRONMENTAL PLANNING o.114ses7 SUBWTTED a
[ TesT Test EPEM ENVIRONMENTAL PLANNING 10000000 suemTTeg SN "‘“W'"”"E
‘ 8 TesT TesT CONTRE NATIONAL DE LA RECHERG! o/ 0.6000000 SUBMITTED 2
s 5 TSt TesT EPEM ENVIRONMENTAL PLANNING 2510872001 0.0000000 oAt ax
= < x os/ouzm ove22 Suspersion for maternity leave — o
6 9 TesT ST CENTRE NATIONAL D€ LA RECHERT! ettty b oo 0531133 oRAFT ax
Secondments
Pnarcher i Font e Famiy ama Sanding Ovganistion | Sactor of Send. Ory Sanéing Courtry Sacomdmant Sactor ofSoc. g, Scondmant Country St dute Enddute Working Time Werking time Duration Actors
amiziion Comnitrmant beconope
1 8 TeST Test CENTRE NATIONAL OF Academic France »

3.2 The Secondments table allows the introduction of data regarding the periods during
which the Researcher is seconded to an institution different from the Recruiting organisation.

Call: HORIZON-MSCA-2021-0-01
Topic: HORIZON-MSCA-221-0H-01-1

Mobility

Researchers

i 248 Beseorcher
Resaarcher . Fisame Family e ender Hthane oty Submited Decar stiors actions
1 e test w w2004 2Q - Antarctica Toutar2 a
p hosta Fizs " e Ooutaf 0 an
3 ™ st W o Ooutof 0 o
Mability Declarstions
f o
e . e [ [ — oct dete Coddate Werking Th Commment Ourstion ot actiors
' 1 = test 1E UNIVERSIDAD DE SEGOVIA oz wmam Part-Tome (0% Q5356667 SUBMITTED a
2 | w it TN HEDERLAND ¥ "R w7 Suspension for maternity lemve 1500000 SUBMITTED a
Secondmenty
(RS Fieesame [ Sondiog Orpumiaion  Sestor of Semd. Org Srding ety pra— PRSP S PR — art e Enddu working ime werkingtime Buration actior
G penizaion praiet A
1 1 e et I UMVERSIDAD DE SEC Hon-Academic Spain CENTRE HATIONAL DE Acatenic France w0 @ Part Time: © wa »
1 1 tes et CVNNIY NECERLAND ¥ HanvAcademic Wetherlands  CENTRE NATIONAL [€ Acadenic France w2 TGN Suspersion for mater ] ) *

ﬂ

For guidance on further steps press here.
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PhD Programs at Local Host Institutions

Each doctoral program requires the acquisition of 180 ECTS, which can be acquired through
participation to different training events (e.g. courses, conferences, seminars, summer
schools etc.). Please keep in mind that each institution is responsible for the number of
ECTS assigned to each activity.
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Name of University

PhD Program at Local Host Institution

Sbu

PhD Schools in Humanties and Engineering

When enrolling in the PhD school in Humanities
within the Department of Culture and Language,
you also need to sign up for one of the
Department’s Research Groups. Participation in
the activities of the Research Group are integral
to your PhD program. More on the PhD school
in Humanities details here.

The PhDs schools at SDU offer a series of
courses that are meant to improve the
candidate’s research skills and potential. A more
complete offer of courses can be found here and
here.

UniVvr

Ph.D. in Philology, Literature, and Performance
Studies

The PhD in Philology, Literature and Performing
Arts aims to promote a specific research field,
related to the area of history of literature and to
those disciplines focused on textual studies and
performance studies. Its timeframe and subject
area include the ancient, medieval, modern and
contemporary age. A program of the available
courses can be found here.

UniLE

Ph.D. in Lingue, Letterature, Culture e loro
Applicazioni

The PhD in Lingue, Letterature, Culture e loro
Applicazioni offers a series of lectures under the
following theme: “Dall’antichita al mondo
contemporaneo: tradizioni e innovazioni
linguistiche, letterarie, artistiche e culturali”. A
program of the available courses can be found
here.

uscC

Doctoral Programme in History, Geography and
Art History

Doctoral students are offered training that will
prepare them to carry out basic and applied
research. A A program of the available courses
can be found here.
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Annex 2 TRAINING ECTS 1 year (2023-2024)

SDU 2023-2024

Training Activties PhD SDU '23-'24

ECTS tot./28

6 days Summerschool StoryTelling

5,5

Attend. Prep.

Tot

48

106

154

2 days Responsible Conduct course

9

47

56

2 days Fundraising course (SDU)

16

40

56

Privat-Public Management (UniVr)

5 days Induction week

5,5

40

114

154

Winter School *

3,2

40

50

90

CS 1 week March 2024

2,6

28

44

72

CS 1 week September 2024

2,6

28

44

72

* if all classes are attended, if not it
is 1 ECTS per 28 hours (attendance
and preparation)

UniVR 2023-2024

Training Activties PhD UniVR 2023-
2024

ECTS
Att./4

Attend.

Prep.

tot

2 days Fundraising course (SDU)

16

40

56

2 days Private Public Management (UniVr)

5 days Induction week

10

40

114

154

Winter School

10

40

50

90

CS 1 week March 2024

28

33

CS 1 week September 2024

28

33

Late Medieval Art (f.9 - Coden)
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Annex 3 Career Development Plan Template

Career Development Plan-Year 1
(Draft)

Name of PhD:
Department:
Name of Supervisor:

Date:

BRIEF OVERVIEW OF RESEARCH PROJECT AND MAJOR ACCOMPLISHMENTS
EXPECTED (half page should be sufficient):

LONG-TERM CAREER OBJECTIVES (over 5 years):

T T F- 1 =T

2. What further research activity or other training is needed to attain these
OIS 2. it ————ett ettt et ——aetaaaateaetaaaaaaaaaaaaaaaaaaaaaaaaaaaas

SHORT-TERM OBJECTIVES (1-2 years):

1. Research results
Anticipated publications:

2. Research skills and techniques:
Training in specific new areas, or technical expertise etc:

39
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3. Research management:
Fellowship or other funding applications planned (indicate name of award if known; include
fellowships with entire funding periods, grants written/applied for/received, professional
society presentation awards or travel awards, etc.)

2 Communication skills:
B et
4 ............. A ntICIpated networkmgopportumtles .....................................
5 oteracvies (om0 with professona vance
Date &.Signature of fellow: Date & Signature of
supervisor

Career Development Plan-Final year
(Draft)

BRIEF OVERVIEW OF PROGRESS, ACHIEVEMENT AND PERFORMANCE (half page
should be sufficient):

LONG-TERM CAREER OBJECTIVES (over 5 years):
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If relevant, mention any adjustments to your long-term career objectives as a result of the
training received.

SHORT-TERM OBJECTIVES ACHIEVED DURING THE TRAINING PERIOD:

1. Research results
Publications (incl. in press):

2. Research Skills and techniques acquired:
Training in specific new areas, or technical expertise etc:

3. Research management:
Fellowship or other funding applications achieved (indicate name of award if known; include
fellowships with entire funding periods, grants written/applied for/received, professional
society presentation awards or travel awards, etc.)

Date & Signature of fellow: Date & Signature of supervisor
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Career Development Plan
Guidance on some of the competencies expected

The following points are a non-exhaustive series of aspects that could be covered by the
Career Development Plan, and it is relevant to the short-term objectives that will be set by
the ESR and the reviewer at the beginning of the fellowship period. These objectives
should be revised at the end of the fellowship and should be used as a pro-active monitoring
of progress in the ESR’s career.

1. Research results.

These should give an overview of the main direct results obtained as a consequence of the
research carried out during the training period. It may include publications, conference,
workshop attendance, courses, and /or seminar presentations, patents etc. This will vary
according to the area of research and the type of results most common to each field. The
information at this level should be relatively general since the career development plan does
not strictly constitute a report on the scientific results achieved.

2. Research Skills and techniques acquired.

Competence in experimental design, quantitative and qualitative methods, relevant research
methodologies, data capture, statistics, analytical skills.

Original, independent and critical thinking.

Critical analysis and evaluation of one’s findings and those of others

Acquisition of new expertise in areas and techniques related to the ESR’s field and adequate
understanding their appropriate application

Foresight and technology transfer, grasp of ethics and appreciation of Intellectual Property
Rights.

3. Research management.

Ability to successfully identify and secure possible sources of funding for personal and team
research as appropriate.

Project management skills relating to proposals and tenders work programming, supervision,
deadlines and delivery, negotiation with funders, financial planning, and resource
management.

Skills appropriate to working with others and in teams and in teambuilding.
4. Communication skills.

Personal presentation skills, poster presentations, skills in report writing and preparing
academic papers and books.

To be able to defend research outcomes at seminars, conferences, etc.

Contribute to promote public understanding of one’s own field

5. Other professional training (course work, teaching activity)
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Annex 4 Deliverables List

D1.1 Slack, Zotero and mailing list Sbu January '23

D6.1 Guidelines/comm. plan usc January 23 10.02.2023

D6.2 Branding package usc January 23

D1.2 Call for applicants Sbu February '23

D1.7 Supervisory board SbuU February '23

D6.3 Website usc February '23

D5.1 Training handbook SDbuU March '23

D5.2 Program at host institutions SDbuU March '23

D1.3 Agreement form OH SDU April '23

D1.4 Results of selection and hiring SDU June '23

D5.3 Self-evaluation questionnaire SDU June '23

D5.4 Toolkit for OH SDU August '23

D5.5 Report on self-evaluation SDU October '23

D1.5 Data Management Plan SbuU January '24

D1.6 Progress Report SDU January '24

D5.6 Rep. on Pers. Career Dev. Plans SDbuU January '24

D5.7 Rep. net./clust.-wide train. Ev. SDU January '24

D6.5 Plan for Diss. & Expl. of results usc January '24

D2.6 Report on CH initiatives Sbu March '24

D4.1 Rep. CH Init. with D2.6 usc March '24

D3.1 List of key informants UniLe March '24 30.04.2024 | f. 7

D2.1 Digitization source set SDU SbuU Sept. '24 TBC | f. 1,2

D2.2 Digitization source set UNIVR Univr Sept '24 f.4,5

D2.3 Catalogue Entries SDU March '25 f.1,2

D3.3 Sample of oral material in Griko UniLe June '25 f.7

D3.2 Report on awareness campaign UniLe Sept. '25 f.6,7

D3.4 Internal database UniLe Nov. '25 f.6,7

D2.4 Transcription XL (382) Univr May 26 f.4,5

D25D3.5 | D2.55DU; D3.5 Unile; D4.2, SDU, Unile, 1y 1y 106 £1,2;1.6; .

D4.2 D6.6 D6.6 USC usc 8;

D3.7D4.3 UniLe, USC; August 126 f.6;f.9,f.

D4.4 D3.7 Unile; D4.3 USC; D4.4 SDU sbu 2,4

D3.6 Data-driven interactive map UniLe Sept. '26 f.7

D6.4 D6.7 D6.4 SDU, D6.7 Sbu, UsC Nov. '26 f.8,9,10
SDU Fellows &

D6.8 Final Diss. and Expl. Plan Dec. '26 Pis
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